


1.  OOmue moJio:keHUs1
1.1 JlanHHO€ TOJOXEHHE YyCTaHABIMBACT CAWHBIE TPEOOBAaHUS IO BEACHUIO
AJIEKTPOHHOTO KIIACCHOTO XypHaJIa (J1ajee — 3JICKTPOHHBIN KypHAI).
1.2 DnexTpoHHBIA >KypHall SBISIETCS TOCYAapCTBEHHBIM HOPMATHUBHO-()HHAHCOBBIM
JIOKYMEHTOM.
1.3 Beaenwue 3meKTpOHHOTO JKypHAJIAa SBIICTCS 005S3aTEIBbHBIM IS KKIOTO yUUTEIsS
U KJIACCHOTO PYKOBOJUTEJS.
1.4 DnexkTpOHHBIM KIACCHBIM KYpPHAJIOM HAa3bIBACTCA KOMIUIEKC IMPOTPAMMHBIX
CPEICTB, pean3yIOIUX HEOOX0AMMbIe TPeOOBaHUS MO BEJCHUIO KJIACCHOTO KypHasa
(manee — cucrteMa), Kak CpeJICTBa IOCTYIa U pabOThI C HEH.
1.5 Toanepxanue uHGOPMAIIUHU, XPAHALICIHCS B CUCTEME B aKTyaJbHOM COCTOSHUH,
SIBIISIETCST 00S3aTEIHHBIM.
1.6 Ilonp3oBarensiMu DJIEKTPOHHOIO KypHajla SIBJISIOTCSA: aJAMUHUCTPALMS LIKOJIBI,
YUUTENsl, KJIacCHbIE PYKOBOJAUTENW, YYEHUKHM M UX POAUTENH (3aKOHHBIE
IPEJICTAaBUTEINHN).

2. 3agaun, pemiaemMble DJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
DNEKTPOHHBIN KYpPHAJ UCHOJIB3YETCs IS PEIICHUS CISAYIOINX 3a/1ay:
2.1 XpaneHue TaHHBIX 00 YCIIEBAEMOCTH U TIOCEUIAEMOCTH yUaIIUXCsl.
2.2 BeiBog uHbopMaluu, XpaHsiielcsa B 0a3e TaHHBIX, HA OyMakKHBIH HOCHUTENb JJIs
opopMieHuss B BHJIE€ JOKYMEHTa B COOTBETCTBHM € TpeboBaHusiMu Poccuiickoro
3aKOHOJATENbCTBA.
2.3 OnepaTuBHBIA JOCTYN K OIIGHKaM 3a BECh MEPHOJ BEACHUS >KypHaja, 10 BCEM
peaMeTaMm, B JI000e BpeMsi.
2.4 TloBblmieHne OOBEKTUBHOCTH BBICTABICHHUS MPOMEKYTOYHBIX U HTOTOBBIX
OTMETOK.
2.5 ABTOMaTu3alus CO3AaHUS EPUOJUUECKUX OTUETOB YUUTEICH U aIMUHUCTPALIH.
2.6 TIporHo3upoBaHue yCreBaeMOCTH OTAEIbHBIX YUEHHUKOB U KJlacca B LEJIOM.
2.7 CBoeBpeMeHHOE HH(POPMHUPOBAHUE POAMUTENICH O BOMPOCAM YCTIEBAEMOCTH HX
JIeTEN 3a ONpPENENICHHBIM MEepHUOJ BPEMEHHU (MPHU HAJWYUMM BO3MOXHOCTH TaKXe U B
BHJIe cooOmeHuss SMS Ha ux MOOMIbHBIC TeIehOHBI).
2.8 NndopmupoBanue poauteneid u ydammxcs ¢ ucnosibzoBanuem cetu INTERNET
00 yCIeBaeMOCTH, MOCEIIAaeMOCTH AETei, UX JOMAIHUX 3aJlaHUsSX U MPOXO0KICHUU
POrpamMMm MO Pa3IuYHbIM MIPEAMETAM.
2.9 BO3MOXHOCTb MPAMOro OOIIEHHS MEXIy YUYUTEISIMHU, aJMUHHUCTpPALIUEH,
POAUTENSIMU U YYAIUMHUCS BHE 3aBUCUMOCTH OT UX MECTOMOJIOKEHHUSI.

3. [IpaBui1a 1 NOPSAAOK PadOTHI ¢ JJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1 OrBercTBeHHbIl M0 UKT-conpoBoxaeHuo BeieHUs 3J1€eKTPOHHOTO
KJIACCHOT0 KYPHAJIa aIMUHUCTPATOP:
1. VYcranaBmuBaeTr TporpaMMHOE oOOecredeHue, HeoOXoauMoe Mg paboTh
DIEeKTPOHHOIO KypHaa.
2. (OOecrieunBaeT Hajjexamee (QYHKIIMOHMPOBAHWE CO3/IaHHOW MPOTPaMMHO-
anrapaTHON Cpepbl.
3. BBOAUT HOBBIX MMOJI30BATENEH B CUCTEMY.



4. JlocTyn K 3JE€KTPOHHOMY >KYpHAIIy OCYIIECTBISIETCS C MCIOJIb30BaHUEM JIOTMHA U
napoJisi i1 BXojia B nuuHbIi kadbunet ETUC.

5. CBOEBpEeMEHHO BHOCUT B CUCTEMY PACIIMCAHHE YPOKOB.

6. B mHawame kaxzgoro ydeOHOro TroJa B COOTBETCTBHU CO CIHCKaMH,
MPEICTABICHHBIMU KIIACCHBIMU PYKOBOAMUTEIISIMU, PACIIPEACIIICT YUalluXxcs B CUCTEME
O TPYIIIAM.

7. ApxuBupyet 0a3y TaHHBIX U COXPAHSET €€ Ha HECKOIbKHUX JIEKTPOHHBIX HOCUTEISAX
C TICJIBIO TIPEIOTBPAIICHHS YTEpH 0a3bl OaHHBIX.

8. KoHTponupyer ABMKEHNE yJalTUXCS B CUCTEME.

9. OcymIecTBISIET CBSI3b CO CITYKOOM TEXHUIECKOHN TIOIIEPIKKH.

10. KoncynpTupyer 1 00y4aeT (mpu HeOOXOANMOCTH) YIaCTHHKOB TIPOEKTa OCHOBHBIM
npueMam padoThl C MPOTrPaMMHBIM KOMIIJIEKCOM.

11. BeieT MOHUTOPUHT UCIIOIB30BAHUS CUCTEMbI POAUTEISIMU U YUYCHUKAMU.

12. Cucrematnyecku KOHTPOJHUPYET PEryJspHOCTh BHECEHHs UH)OpMaIuu
MOJIb30BATENSIMU CUCTEMBI.

3.2. ImpexTop:

1. IlpocMaTpuBaeT Bce SJIEKTPOHHBIC KYpHAJbl 00pa30BATEIBHOIO YUpEKIACHUS 0e3
npaBa pelaKTUPOBAHUS;

2. 3aBepsieT pacreyaTaHHBIA BapUaHT AJICKTPOHHOTO JKypHaIa MOANKUCHI0 U TepOOBOH
nevyaTbio 00111€00Pa30BaATEIIHLHOTO YUPEKICHUS.

3.3. 3amecTuTesib AUpPEeKTOPa Mo YBP:
1. CoBMECTHO ¢ JpYruMU aJIMHHHCTPATUBHBIMU COTPYJIHHUKAMHU pa3padaThIBacT
HOPMATHUBHYIO 0a3y yueOHoro mporecca s BeaeHuss XK nms pazmenieHus: Ha caite
[TxombL.
2. ®opmupyeT pacnucaHue 3aHATHH MO KjaccaM, YYUTEeIsIM U KaOMHEeTaM B Hauaje
yueOHoro rozga. Ilpu HEOOXOAMMOCTH MPOBOJUT KOPPEKTHPOBKY PACHHCAHUA.
OobecnieunBaeT TaHHBIMU agMuHUCTpaTopa K.
3. Ilomywaer ot aamuHHcTpaTopa XK CBOEBPEMEHHYI HHIUMBUIYaJIbHYIO
KOHCYJIbTAIIMIO TI0 BOMPOCaM pabOThI C AJIEKTPOHHBIM >KYPHAJIOM.
4. AHanu3upyeT JaHHbIE MO Pe3yJbTaTUBHOCTU y4e€OHOTrO IMpoliecca, KOPPEKTUPYET
ero, Npu HeoOXoAUMOCTU (HOpMUPYET HEOOXOAUMBIE OTYETHI B OyMaKHOM BHJE IO
OKOHYAHUIO YYEOHBIX TIEPUOJIOB:

— Jlunamuka aBuxeHus: oOydarommxcs no kone;

— HamnomHseMoCTh K1acCoB;

— HTOroBeie TaHHBIE MO yYaIUMCS;

— OtyeT o0 noceaeMocTy Kiacca (1o Mecsiam);

— OTyYeT KJIaCCHOTO PYKOBOJUTEIIS 32 YUCOHBIN MEPUOT;

— Hroru ycieBaeMocTH Ki1acca 3a yueOHbIN EPUOS;

— CBoJiHas BEJOMOCTh Y4eTa yCIeBaeMOCTH 00yUaroIuXCcsl KJ1acca;

— CBojHast BEIOMOCTb y4€Ta MOCEUIAEMOCTH.
5. OcymiecTBisieT NEPUOIUYECKUN KOHTPOJb 32 pabOTOM COTPYIHUKOB MO BEACHUIO
2K:

— AKTUBHOCTbH yuuTesel B pabote ¢ 9XK;

— HanosHseMocTh TEKYIIUX OLEHOK;



— Y4eT nNporICHHOr0 MaTepuana;
— 3anuch JOMANIHETO 3aJaHUs.

3.4. KitaccHbIii pyKOBOAUTEb:
1. ExeHenenbHO KOHTPOJMPYET IOCEMIAEMOCTh YYalluXcsl 4Yepe3 CBEACHUS O
MPOIYIIEHHBIX YPOKaxX B CUCTEME.
2. KouTponupyeT BBICTaBICHHUE IMEAaroraMu-mpeIMEeTHUKaMU OIICHOK Y4YalluMCs
kinacca. B cimywae HapymieHust memaroraMu CBOUX 0Osi3aHHOCTEH HWHGOPMHPYET
3aMECTUTENSL JUPEKTOPA.
3. B Hauane kaxa0oro y4eOHOro roja, COBMECTHO C YUMUTEISIMH - MpEeAMETHUKAMU
MPOBOAUT PA3AECIEHUE KJIacca Ha IOATPYIIIBI.
4. Cucrematndecku HHPOPMHUPYET pOAUTENEH O PAa3BUTUU YYallErocs, €ro
JOCTHXKEHHSIX YEPE3 MPOCMOTP IEKTPOHHOIO JTHEBHHUKA.
5. CooOmaer amMuuuctpatopy 9K 0 HE0OOXOIMMOCTH BBOJA JAHHBIX YYEHHKA B
cucreMy (1o IpUOBITUA HOBOTO YUYEHUKA) WM YJIaJIeHUH (ITOCIIE €ro BHIOBITHSA).
6. BoiBepsieT MpaBUIIBHOCTh AHKETHBIX JTAHHBIX 00 YICHUKAX U UX POJIUTEIISX.
7. IlpenocraBisieT peKBU3UTHI A0cTyna poautensM u odydaromumes lkonsr k 9K n
OCYULIECTBIISIET X KOHTPOJIb JOCTYIIA.
8. Ilpu cBOeBpeMEHHOM, IOJHOM U KA4ECTBEHHOM 3allOJHEHUU DSJIEKTPOHHOTO
KypHaja KJIACCHBIA PYKOBOAUTENb (DOPMHUPYET OTYETHI MO paboOTe B AJIEKTPOHHOM
BUJIE:

— OT4er 0 NmocemaeMocTH Kiacca (1o Mecsiam);

— IlpenBapuTeabHBIN OTYET KIACCHOTO PYKOBOJUTENS 32 YUEOHBIN IEPHO/T;

— OTuer KJIaCCHOTO PYKOBOJUTENS 32 YUEOHBIN NEPHUOJ;

— Hrtoru ycrieBaeMoCTH Ki1acca 3a y4eOHbIN MEPUO/T;

— CBOJHAas BEIOMOCTbD y4€Ta YCIEBAEMOCTH yJallerocs Kiacca;

— CBOJHAas BEIOMOCTb y4€Ta ITOCEIIAEMOCTH;

— CBoJHAas BEAOMOCTb Y4€Ta IBHIKECHUS yUaIlIHXCA.
9.Ilomydaer cBOEBpEMEHHYIO KOHCYJIBTAMIO y aaMuHHCTpaTopa DK mo Bompocam
paboThI C PJEKTPOHHBIM KYPHAJIOM.
10. Kareropuuecku 3ampemniaeTcsi JOMyCKaTh ydalIuxcsi K paboTe ¢ 3JIEKTPOHHBIM
YKYPHAJIOM MOJ JIOTUHOM H [1apoJIEM KJIACCHOT'O PYKOBOJUTEIIS.

3.5. O0s13aHHOCTH yUHTeJIel-TIPeIMeTHHKOB:

1. 3anonnsier DK B 1eHb IPOBEJCHUS YPOKA.

2. CucremaTHMyeckd TMPOBEPSET U OLCHUBACT 3HAHUSA  YYalllUXCs, OTMEuaeT
MOCENIAEMOCTb.

3. B ciayuae 00s1€3HM OCHOBHOTO YUMTENS 3aMEHSIOIINI €ro yuuTesnab 3anoyHsieT 9K
B YCTaHOBJIEHHOM mnopsake. lloanuch W apyrue cBeleHUs AENalTCi B JKypHae
3aMENIEHNs YPOKOB.

4. OnoBenaeT KJIACCHBIX PYKOBOAMTENEH U POIUTENCH HEYCNEeBAIOIUX yJaluXcs U
yUYalUXCsl, TPOMYCKAIOIINUX 3aHATHUS.

5. ExxeiHeBHO 3am0JIHAET JaHHBIE MO JOMAIIHUM 3aaHHSIM.

6. BpicTaBisieT UTOTOBbIE OTMETKH OOYYaroOIIMXCS 3a YETBEPTh, MOJYroJue, IO/,
9K3aMEH U HUTOTOBBIE, HE MO3JHEE CPOKOB, OTOBOPEHHBIX MPHKA30M IO IIKOJIE, IO
3aBEpIICHUH y4eOHOTO MepHo/a.



7. Coznmaér yueOHO-TeMaTHYeCKOe IUIAaHMpOBaHHME M pasmemaer ero B XK B
COOTBETCTBUM C pacnucaHueM. KojaudecTBO 4YacoB B y4eOHO-TEMATHYECKOM
IJIAaHUPOBAHUU JIOJKHO COOTBETCTBOBATH YUEOHOMY IUIAHY.

8. Bce 3amucu 1o BceM y4eOHBIM MpeAMeTaM (BKIHOYasi YPOKH MHOCTPAHHOTO SI3bIKA)
BEJIET Ha PYCCKOM S3bIKE C 00s3aTENIbHBIM YKa3aHUEM HE TOJIBKO TEM YPOKOB, HO U
TEM MPaKTUYECKUX, JJA0OPATOPHBIX, KOHTPOIBHBIX PabOT.

9. B Hawane KaxJaoro y4eOHOTO Troja, COBMECTHO C KIACCHBIM PYKOBOAMUTEIEM
IPOBOJUT pa3lelieHue Kjacca Ha NOATPYIIbI. 3amucy BEAYTCS WHIUMBUIYAIBHO
KQKIbIM yUuTeleM, BeayuumMm rpynny. [lepeBon oOydaromumxcs U3 rpynmsl B TPYIILy
MOET OBITh MPOM3BEIEH aJAMUHUCTPATOpoM DK B COOTBETCTBUHU C IPUKA3ZOM IO
LIKOJIE.

10. Pe3ynbrarsl OLICHUBAHUS BBITIOJIHEHHBIX oOyyJaromumMucs pabort
KOHTPOJIMPYIOIIETO XapaKTepa BBICTABIAET HE MO3JAHEE CYTOK IMOCIE MOJYy4YEHUs
pe3yJbTaToB.

11. [Ipu cBOEBpeMEHHOM, IMOJHOM U Kaye€CTBEHHOM 3allOJIHEHUHM SJIECKTPOHHOIO
XKypHajia GOpMHUPYET OTUYETHI 10 padOTE B JIIEKTPOHHOM BHUJIE:

— IlpenBapuTenbHbIi OTYET 32 YICOHBIN MTEPHO/T;

— OT4er 1o UTOraM yCIIeBaeMOCTH KJjlacca 3a yu4eOHBIH IMepro/1, NTOTOBHIN;

— CBojHas BEJOMOCTh YUeTa yCIIeBaeMOCTH 00yUaIOIIUXCsl KJIacca;
12.006¢cyxaaeT ¥ BHOCUT MPEAJIOKEHUS 0 YIIydIIeHuo padboTsl ¢ K.
13. Kareropuuecku 3ampemniaeTcsi JOMYCKaTh yYalIUXCA K pabdoTe € AJIEKTPOHHBIM
YKYpPHAJIOM MO/ JIOTUHOM U MapOoJIeM YUUTEJIs.

4. BbicTaBJ/IeHHE UTOTOBBIX OLIEHOK.

HToroBbiEe OIEHKHM YyYalIuXcsi 3a YETBEPTh, MOJIYTOJUE, TOJ JOKHBI OBITH
000CHOBAaHBHI.

J{nst 0OOBEKTUBHOM aTTeCTAllMU YUYalUXCs 3a YETBEPTh U MOJYTo e HE0OX0IuMO
HaJIM4YMe HE MEHEe TPEeX-UeThIpeX OICHOK (MpH 2-4acoBOW HEACNTBbHOW Y4EOHOU
Harpy3Ke 1o npeaMeTy) u 6omee (mpu yaeOHO# Harpy3ke 0osee 2-X 4acoB B HEJCIIO) C
00s13aTEIHPHBIM YUETOM KAa4eCTBA 3HAHWN yYaIIUXCs IO TUCBMEHHBIM, JIA0OPAaTOPHBIM
U TIpaKTHUYECKUM paboTam. MToromas oreHka MO BCEM IPEAMETaM BBHICTABJISCTCS B
COOTBETCTBHUH C TPEOOBAHUSIMHU.

5. KoHTpoJIb M XpaHeHue JaHHBIX.

1. [Hupextop Illkombl, 3amecTuTenn 10 y4eOHO-BOCIUTATENBHONW paboTe,
anmuHUCcTpatop XK obecneunBaroT b6ecnepedoitHoe pyHkronupoBanue K.
2. B KoHIe kaxmoi 4YETBEPTH, MOJIYTOAMsl YICISIETCS BHUMAaHHE OOBEKTUBHOCTH
BBICTABJICHHBIX TEKYIUX W WUTOTOBBIX OIICHOK, HAIMYUIO KOHTPOJBHBIX M TEKYIIHX
MIPOBEPOYHBIX PadOT.
3. Pesynbratel mpoBepku XK 3amecturenem gupektopa IlIkosbl moBOAATCS 10
CBEJICHMS YUUTEJICH U KIIACCHBIX PYKOBOIUTEIEH.
4, Jlamaeie OXK w3 2aekTpoHHOW (GOpPMBI B KayecTBE IEYATHOTO JIOKYMEHTa
nH(OpMaIUs BEIBOJAWTCS HA IEYaTh U 3aBEPSCTCS B YCTAHOBJICHHOM MOPSIKE.
[IIxona obecrnieunBaeT XpaHEHHE:

— JKYpPHQJIOB YCIEBAEMOCTH OOYyYarOUIUMXCsl Ha DJJIEKTPOHHBIX M OyMaKHBIX
HOCHUTEIISIX - O JIET.



— M3BATHIX U3 KYPHAJIOB YCIIEBAEMOCTH OOYYAIOIIMUXCS CBOJHBIX BEIOMOCTEH
yCreBaeMoCTu - 25 JierT.

6. OTYeTHBIE MEPUOABI
OTyer MO aKTUBHOCTH IMOJb30BaTelIel Mpu paboTe ¢ DJIEKTPOHHBIM >KYpHAJIOM
CO3/1a€TCs OJIUH pa3 B HEJEIIO.
OTueTsl O YCIEBAEMOCTH M Ka4eCTBY OOYYEHHS CO3AAIOTCS MO OKOHYAHHM Ka)JI0h
y4eOHOM YETBEPTH, a TaK ke B KOHLE TOJa.

7. IIlpaBa ¥ OTBETCTBEHHOCTH MOJIb30BaTeJIei
Ilpasa:
Bce mosp3oBaTeny MMEIOT NPAaBO HA CBOEBPEMEHHBIE KOHCYJBTAllMU IO BOIIPOCAM
paboThI ¢ DAEKTPOHHBIM KYpPHAJIOM.
OmeemcmeeHHOCMb:
Yuurens HECYT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE M JOCTOBEPHOE 3aIlOJIHEHUE
OLICHOK M OTMETOK O ITOCEIIaeMOCTH y4aIluXcs;
KnaccHble pyKOBOAMTENU HECYT OTBETCTBEHHOCTDH 3a aKTyaJlbHOCTh MH(pOpMAIUU 00
YYAILMXCS U UX POJAUTEIIAX.
Bce mnonb3oBarenn HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOMX PEKBU3UTOB
JOCTyIIA.
OtsercTBeHHbId 32 MKT-COnmpoBOXIIEHHE HECET OTBETCTBEHHOCTHh 3a TEXHHUYECKOE
(GYyHKIMOHUPOBAHUE DJIEKTPOHHOIO JKypHAJIa.



